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 Office for the Coordination of Humanitarian Affairs

INTEROFFICE  MEMORANDUM

	TO:         
           Mr. Opia Kumah, Chief

                     AIMB

                     Mr. Robert Turner, Chief

A:                 Field Informaton Section/AIMB 


	DATE:
02 November 2004

	THROUGH:  

S/C DE:



	REF:

	FROM: 
Maria Luisa Murphy, Executive Officer
DE:
Office for the Coordination of Humanitarian Affairs


	

	SUBJECT:

OBJET:   
Expiration of Appointment – Ms. Elizabeth Gilliland
	

	
	



The fixed-term appointment of the above staff member expires on 30 November 2004.  I would be grateful if you could provide me with your recommendation as soon as possible, either by completing items 1 and 2 of Section II below, or by separate memorandum.

I. In connection with the above, a Performance Report (PAS) is:

(A) (  ) required covering the period.

(B) (X) not required at this time, however, please provide written justification in Section II (2) below.
- - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - -

II. 1.
I recommend:

(A) Extension of fixed-term appointment for a period of ___________  ___________________________________.

(B) Appointment be allowed to expire.

2. Comments or Justification:

Date: ____________
           Signature of Supervisor: ____________________________

Date: ____________
           Signature of Chief of Branch: ________________________

Cc:  
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