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MIOE from Releasing Organization to UNDP under UNDP’s Rules

MEMORANDUM OF INTER-ORGANIZATION EXCHANGE

The present Memorandum of Inter-Organization Exchange, hereinafter referred to as the Memorandum or MIOE, sets out the terms and conditions governing the provision on exchange of Mr. Christian Clark, from the United Nations Office for the Coordination of Humanitarian Affairs hereinafter referred to as OHCA,  to United Nations Development Programme, hereinafter referred to as, UNDP, within the framework of the Inter-Organization Mobility Accord.

All three parties concerned Mr. Christian Clark and OCHA and UNDP are signatories of the present Memorandum and confirm that they will fulfill the terms and conditions of the provisions contained therein, as stipulated hereafter.

Status of the Staff Member Subject to the Exchange
Current title:



Advocacy Field Co-ordinator
Current category/grade and step:
Professional category/P-4, step 13
Current duty station:


New York, USA
Title while on exchange: 


Communication and Outreach Adviser
Category and grade while on exchange:
L-4
Duty station while on exchange:

Kathmandu, Nepal
General Terms & Conditions Governing the Exchange

1. The exchange shall be for a period of one year, commencing on 1 April 2009, with the staff member returning to the UN/OCHA by 31 March 2010.
2. The assignment under the present exchange may be extended subject to the concurrence of all three parties concerned, with the process of extension being initiated at least three months prior to the scheduled end date of the exchange. UN/OCHA shall not serve notice of termination during the period of exchange, except under conditions prescribed in its Regulations and Rules.

3. UN/OCHA agrees to grant Mr. Christian Clark return rights to OCHA:

· To the post he held in OCHA at the end of the exchange. This right of return shall be reconsidered by OCHA at the time of any renewal of the exchange.  He will have a lien of up to two years to return to his present position.
4. Mr. Christian Clark’s exchange shall be governed by the Regulations and Rules of UNDP, unless otherwise specified in this Memorandum.

5. The staff member shall, for the duration of the exchange, become a staff member of UNDP. In addition to the MIOE, the staff member shall conclude a separate employment contract with UNDP, accordingly, the staff member’s contract with UNOCHA shall be suspended for the duration of the exchange.

Benefits and Entitlements

Service Credit

6. Service in UNOCHA shall be counted for all purposes, including credit towards within-grade increments, as if it had been made in UNDP at the duty station where he/she actually served.  Upon return of the staff member, the recognition of any changes in his/her status (such as promotions, contract type, etc.) while with UNDP shall be at the discretion of UNOCHA .

Salary

7. UNDP shall pay Mr. Christian Clark the following salary and allowances: [insert details of salary and allowance payments]
Pension Fund

8. Mr. Christian Clark] shall continue to participate in the UN Joint Staff Pension Fund [UNJSPF].  This Memorandum does not affect any rights he/she may have acquired under the UNJSPF.

Health Insurance

9. Mr. Christian Clark shall participate in UNDP’s medical and health insurance plan.

Life Insurance

10. Pursuant to paragraph 5.9 of the Inter-Organization Mobility Accord, insofar as the matter lies within the control of the organizations, periods during which a staff member has participated in any health or group life insurance arrangements of one organization shall be taken into account in determining his/her eligibility for post-retirement participation in any schemes in which he/she was participating at the date of retirement. The organizations shall consult as necessary on the detailed application of this principle.

Service-incurred coverage

11. Any claim for compensation for service-incurred illness, injury or death shall be made to, and dealt with, by and under the Regulations and Rules of the organization to whose service it is attributable.

Leave

12. While serving with UNDP, Mr. Christian Clark shall be subject to the Regulations and Rules of UNDP pertaining to leave entitlements.

Education Grant and Related Travel Costs

13. Mr. Christian Clark shall be eligible for education grant and education grant travel in respect of his/her dependent children in accordance with UNDP’s Regulations and Rules governing this entitlement.

[If the staff member is currently entitled to and receiving an education grant from the Releasing Organization please delete paragraph 12, above, and add paragraphs 13, 14 and 15, below.]

14. As a staff member who, at the date of the exchange, is entitled to an education grant under the Regulations and Rules of UNOCHA,  Mr./Ms. Christian Clark] shall, in respect of any of his/her children in an educational institution at that date, remain entitled to the grant and related travel costs provided for in the Regulations and Rules of UNOCHA until the end of the scholastic year concerned or, if earlier, until the date on which his/her children leave the school. Thereafter, any entitlement shall be governed by UNDP’s Regulations and Rules.

15. If as a result of the exchange, Mr. Christian Clark changes his/her family residence during the scholastic year, any entitlement to education travel shall cover the cost of re-uniting his/her children with the family at the new place of residence.

16. Mr. Christian Clark] may not receive from UNOCHA or UNDP together, in respect of any one child for a scholastic year, more than the grant he/she would have received had all his/her services been with one organization.

Relocation and Travel

17. Mr. Christian Clark’s entitlements to travel costs for himself/herself and his/her dependents in connection with the exchange, from New York  to Kathmandu  and return to their original duty station shall be governed by the Regulations and Rules of UNDP.

18. Official travel undertaken during the period of exchange related to the work assigned in UNOCHA shall be governed by UNDP’s Regulations and Rules.

19. All removal of household effects and unaccompanied shipment entitlements shall be granted in accordance with the Regulations and Rules of UNDP.

20. Assignment grants related to the exchange shall be provided in conformity with the Regulations and Rules of UNDP.

Relocation and Travel upon Completion of the Exchange 

21. On completion of the exchange at the scheduled date, the relocation entitlements of Mr. Christian Clark relating to the resumption of his/her duty at UNOCHA at a location other than the duty station assigned by UNDP shall by in accordance with and subject to the Regulations and Rules of UNDP which will cover the related costs, including reinstallation of the staff member at the duty station assigned by UNOCHA. 

Relocation and Travel upon Termination of Services during the Exchange

22. If the services of the staff member are terminated during the exchange by both UNDP and UNOCHA, or if he/she resigns from both organizations, or if he/she dies:

(a) Relocation entitlements and repatriation grant, if any, shall be determined under the Regulations and Rules of UNOCHA, as if all of the staff member’s service had been with it.

(b) If the staff member is entitled to repatriation travel under sub-paragraph (a) above, he/she may claim from UNDP a return travel to the original duty station before the repatriation entitlement is exercised.

23. If the services of the staff member are terminated during an exchange by UNDP but not by UNOCHA, or he/she resigns from UNDP but not from UNOCHA,
(a) UNOCHA does not have any obligation to reinstate him/her prior to the date of return specified in paragraph 1 above. If UNOCHA does not reinstate him/her, Mr Christian Clark shall be placed on Special Leave Without Pay until he/she returns to duty with UNOCHA.
(b) His/her entitlement to return travel to the original duty station at New York shall, subject to sub-paragraph (b) below, be determined under the Regulations and Rules of UNDP.

(c) If the staff member returns to duty in UNOCHA without a break in service, he/she shall not be entitled to repatriation travel either for himself/herself or his/her dependents.  Instead, he/she and his/her recognized dependents shall be entitled to travel to the duty station to which he/she is assigned by UNOCHA
(d) If the staff member returns to duty in UNOCHA after a break in service, he/she shall have the same relocation entitlements as if he/she were being newly appointed.  Where the break in service however is due to resignation, his/her entitlement shall not exceed the cost of travel by direct route between the duty station where he/she was serving when he/she resigned and the duty station to which he/she is stationed by UNOCHA.
Financial Liabilities
24. All financial liabilities for exchanges shall be borne by UNDP with the exception of the provisions specified below:

25. The liabilities of UNDP in terms of salary, allowances and social security provisions shall be governed by the relevant provisions of Article VII of the Inter-Organization Mobility Accord.

26. The estimated cost and expenses related to the exchange of Mr./Ms. Christian Clark
(a) Salary and Allowances  [with breakdown of cost elements including inter alia gross salary, staff assessment, post adjustment, dependency allowance, education grant, pension fund –organization’s contribution- health insurance, mobility/hardship allowance etc.]

(b) Relocation Costs
(c) Assignment Grants
27. All costs relating to Official travel undertaken by Mr Christian Clark during the period of exchange with UNDP shall be borne by UNDP.

Others

Performance Evaluation

28. Performance assessments and evaluations of Mr Christian Clark’s work during the period of exchange shall be conducted by UNDP and provided to UNOCHA at the end of the exchange.

Disciplinary Action

29. (a) 
UNDP may initiate disciplinary action against the staff member for facts occurring during the exchange, under UNDP’s Regulations and Rules. However, when the staff member is dismissed or separated by UNDP and returns to UNOCHA, UNOCHA may decide to initiate disciplinary action if the facts that prompted the dismissal or the separation violate the standards of conduct expected from UNOCHA staff members.

b) 
UNOCHA may also initiate disciplinary action against the staff member during the exchange, under UNOCHA’s Regulations and Rules, if the allegations of misconduct relate to actions that occurred prior to the exchange or if allegations of misconduct for actions occurring during the exchange are raised after the exchange has ended.

Appeals

30. Appeals against an administrative decision taken during the period of an exchange shall be heard by the appropriate appeals body of the Organization which took the decision appealed against, and be dealt with under the Regulations and Rules of that Organization.

Amendments to the present Memorandum

31. Any amendments or changes to the present MIOE shall be subject to the agreement of all three parties concerned.

Name of the Staff Member:
Christian Clark
Date and signature:

For UNDP 

Name of the signatory:

Date and signature:

For OCHA: 
Name of the signatory:  Rashid Khalikov, Director/OCHA NY Office
Date and signature
