Sample E-mail Message to be sent to the USG/DM from the Heads of Offices with a copy to the Executive Officer

Subject: Recommendation of candidates for post of Executive Officer (D-1/OCHA)

A vacancy announcement was circulated for the post of Executive Officer (D-1), in the Office for the Coordination of Humanitarian Affairs (OCHA), New York for which 173 applications were received.  Following an initial review of the above-mentioned applicants, a list of 12 candidates were considered for further assessment, which included the benefit of advice from an Interview Panel.  Based on a thorough evaluation of their background an experience, we have found that 6 candidates meet the overall requirements of this position and therefore merit submission to the Central Review Bodies for review.  The names of the 6 candidates are:
1. DE TOMASSI, Furio

2. ENNIS, John

3. GOPAUL, Shea

4. KRISHNAN, Venketachalam

5. MUSA, Khadija

6. VALLYE, Igor

