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United Nations 8> Nations Unies
INTEROFFICE MEMORANDUM MEMORANDUM INTERIEUR

,

DATE: 22 September 2006TO: Mr. Edward Tsui, Director
A: Policy Advocacy & Information Division, OCHA

S-3600J
REFERENCE

THROUGH

SIC DE

FROM: Curtis Hosang, H~O~ Associate
DE: Personnel Service, TCMS, DESA

prograrrune

SUBJECT: Cc't.ober 2006 Circulation of Associate E:xpert Vacanc:ies to

OBJET: Dol:lor Countries

We are currently in the process of preparing
distribution of Associate Expert vacancies
countries to be released on 16 October 2006.

our periodicto 
the donor

In this regard, we kindly request that you review the attached
list of vacancies and confirm the viability of the posts.
Please feel free to add new job descriptions to the list. Any
vacancy, for which we already have a commitment for a
candidate, or funding of a post, is intentionally excluded.

As a reminder, please note that the donor countries have
established a format £or the job descriptions and have
requested the submission of our circulation in electronic form.
It is requested that this is strictly adhered to in the
preparation of job description(s). In order to conform to the
standards set by the donor countries, you are requested to
submit all job descriptions accordingly. An organizational
chart of the office where the associate expert will be assigned
should also be attached. We will only circulate job
descriptions that have all the required elements and those that
comply with the accepted format.

Kil1dly submit all your job descriptions electronically to Ms.
Li:ssy Joseph [josephl@un.org] latest by 5 October 2006. The
ne:lCt circulation will be in February 2007.

Th.~nk you for your attention
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