Benjamin Campbell
Apt. 1802, 175 Huguenot St, New Rochelle, NY 10801

phone:1(914)374-4459     email:bencampbell57@hotmail.com

03 November 2008
Ms. Gomez
Human Resources Section (HRS), Executive Office 
Office for the Coordination of Humanitarian Affairs (OCHA)
United Nations

New York, NY 10017
Dear Ms. Gomez,

I am interested in applying for the position of Human Resources Assistant in the Human Resources Section (HRS), Executive Office, Office for the Coordination of Humanitarian Affairs (OCHA).  Although I do not currently work in the United Nations system, I believe that my experience and competencies would be an asset to your team. I am excited about the opportunity to work with your division. 

My role with Aspen Dental Management Inc. and with the Family Medical Center involved performing a wide-variety of human resources and administrative functions. I was personally responsible for screening applicants, interviewing job candidates, providing one-on-one training for new personnel, conducting performance evaluations, coordinating group training and working to develop and improve training methods. Additionally in both positions, I was responsible for maintaining a client database, drafting production reports, utilizing the internal integrated management system and providing conflict resolution for internal and external clients.

I am highly proficient in MS Word, Excel and PowerPoint.  In addition, I am very familiar with MS Access and Outlook. My knowledge of UN policy and procedures is limited; however, I have worked in a variety of different organizations and I feel that I will be able to quickly learn and adapt to the UN framework. 

I received notice on 24 October 2008 via an email from Assunta Novak (novaka@un.org) that I was successful in passing the ASAT exam. 

I have attached a copy of my PHP which more fully details my qualifications for this position. (Please note that due to the fact that I have not previously worked for the UN, I have not included the requested PAS.)

I look forward to hearing from you regarding this position. If you have any questions feel free to contact me via phone (914-374-4459) or via email (bencampbell57@hotmail.com).

Thank you for your time and consideration,

Benjamin Campbell

