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	# of Posts 
	Std Cost/month 
	Total # of months
	

	301
	Temporary Posts- Professionals
	 
	 
	 
	1,776,762 

	 
	D1
	1 
	20033 
	12 
	240,396 

	 
	P/L5
	2 
	17542 
	21 
	368,382 

	 
	P/L4
	4 
	15033 
	48 
	721,584 

	 
	P/L3
	4 
	12400 
	36 
	446,400 

	301
	Temporary Posts-General Service
Please use Local/National Salary scales from UNDP where applicable 
	538,272 

	 
	GSL (6)
	4 
	6408 
	48 
	307,584 

	 
	GSL (5)
	4 
	6408 
	36 
	230,688 

	302
	General Temporary Assistance - Professional
	433,704 

	 
	P/L5
	1 
	17542 
	12 
	210,504 

	 
	P/L3
	2 
	12400 
	18 
	223,200 

	302
	General Temporary Assistance - General Service
Please use Local/National Salary scales from UNDP where applicable 
	76,896 

	 
	GSL (4)
	1 
	6408 
	6 
	38,448 

	 
	GSL (3)
	1 
	6408 
	6 
	38,448 

	303
	Retreats and supplementary conference services
	6,000 

	 
	[image: image3]Contractual services 
	6,000 

	304
	Consultants
	7,500 

	 
	Personal Service Fees - Consultants
	7,500 

	305
	Other personnel related costs
	9,000 

	 
	Overtime
	9,000 

	308
	Travel of staff[image: image4]
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	96,119 

	 
	Other Official Travel of Staff
	96,119 

	311
	Training
	23,919 

	 
	Upgrading of Substantive Skills 
	23,919 

	 
	 
	 

	 
	 
	Staff

	 
	Total Staff Costs
	2,834,634 

	 
	13% programme support costs 
	368,502 

	 
	Total requirements
	3,203,136 

	 
	 
	Non-Staff

	 
	Total non-staff costs
	133,538 

	 
	13% programme support costs 
	17,360 

	 
	Total requirements
	150,898 

	 
	 
	Total

	 
	Total Project cost
	2,968,172 

	 
	13% programme support costs 
	385,862 

	 
	Total requirements
	3,354,034 


Top of Form

[image: image7.wmf]

dDw0OTQzNDM0


 STAFF POSTS for Budget Lines 301 and 302 

	
REGULAR BUDGET POST - Professional (Fixed and international staff contracts)

	
	
	Grade
	Post Number
(if any)
	Title
	Name of staff 
	Number
of Months
	
	

	
	
	
	
	
	First Name 
	Last Name 
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REGULAR BUDGET POST - General Service (headquarter, local and national staff)
	
	

	
	
	Grade
	Post Number
(if any)
	Title
	Name of staff 
	Number
of Months
	
	

	
	
	
	
	
	First Name 
	Last Name 
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301 - TEMPORARY POST - Professional (Fixed and international staff contracts)
	
	

	
	
	Grade
	Post Number
(if any)
	Title
	Name of staff 
	Number
of Months
	
	

	
	
	
	
	
	First Name 
	Last Name 
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301 - TEMPORARY POST - General Service (headquarter, local and national staff)
	
	

	
	
	Grade
	Post Number
(if any)
	Title
	Name of staff 
	Number
of Months
	
	

	
	
	
	
	
	First Name 
	Last Name 
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302 - GTA POST - Professional (Fixed and international staff contracts)
	
	

	
	
	Grade
	Post Number
(if any)
	Title
	Name of staff 
	Number
of Months
	
	

	
	
	
	
	
	First Name 
	Last Name 
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302 - GTA POST - General Service (headquarter, local and national staff)
	
	

	
	
	Grade
	Post Number
(if any)
	Title
	Name of staff 
	Number
of Months
	
	

	
	
	
	
	
	First Name 
	Last Name 
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Bottom of Form

Narrative description 

	Temporary Posts
(301)
  
	OD posts requiring submissions to Budget for approval and NOT AVAILABLE FOR USE: 

- P3 HR Monitoring Officer - in connection with HR delegation of authority. 
- P3 - Special Assistant to the Executive Officer 
- G5 Training Assistant 
- G5 Human Resources Assistant 

Mar09: 
Funds redeployed to cover 6 mths funding each for two GTA posts re the Training Assistant and the HR Assistant. 


SUPPLEMENTARY NOTES: 

1. P4 Finance Officer - Post #33264 - M.T. Angulo temporarily occupied by M. Gordon

2. NEW GS post for Human Resources Section: 

HRS needs one additional GS staff (at the OL level). The section is currently understaffed, resulting in insufficient coverage for the workload of HRS. The new post will cover mainly travel related issues and consultancy. 

TOR 
-Prepare recruitment memos to OHRM, arrange travel and visas and respond to the queries of the new recruits on matters relating to recruitment; 
-Assist the senior HR Assistants(HRAs) in the administration of entitlements and responding to the queries on entitlements; 
-Assist HROs in the recruitment and administration of consultants, and maintain good record of consultants; 
-Perform backup functions for the Monitoring Assistant, especially in the audit of time and attendance, CTO, overtime and flex time; 
-Assist HRAs, HROs and Chief of HRS, as appropriate. 
-liaize with staff, OHRM and other offices, as appropriate, in accomplishing the above. 

VACANT POSTS: 
- P3 HRO-Monitoring post - awaiting budget approval and has not been advertized. 
- G5 Training Assistant post – Classified; awaiting post number 
- G5 Finance Assistant post - recommended candidates have been submitted to CRB. 
- G5 Finance Assistant post - classification recently approved and in the process of posting on galaxy; funds used for Henedina Matulac (GTA). 
  

	General Temporary
Assistance 
(302)
  
	Extension of 2008 GTA posts. 

Mar09: 
Funds redeployed to cover 6 mths funding each for two GTA posts re the Training Assistant and the HR Assistant. 

  

	Retreats, seminars
and workshops
(303)
 
	Estimated cost of venue for EO/AO staff retreat. 
  

	Consultants 
(304)
 
	Estimated cost of consultants: 
- for EO/AO staff retreat - $5,000 
- for EO retreat - $2,500 
  

	Overtime
(305)
 
	Overtime related to additionalwork required during peak periods: HR statistics and reports, preparation of OCHA 200x, Annual Report 200x, Regular Budget submission, IMDIS. 
  

	Travel of Staff
(308)
 
	$126,119 per attached template reduced by $30,000 from regular budget appropriations. 
  

	Training 
(311)
 
	1% staff costs of $2,391,930 
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 HYPERLINK "http://ocha.unog.ch/fas/fasdotnet/editposts.aspx?print=1&CplID=Cpl6360" View posts details 

	 
	 
	# of Posts 
	Std Cost/month 
	Total # of months
	

	301
	Temporary Posts- Professionals
	 
	 
	 
	1,776,762 

	 
	D1
	1 
	20033 
	12 
	240,396 

	 
	P/L5
	2 
	17542 
	21 
	368,382 

	 
	P/L4
	4 
	15033 
	48 
	721,584 

	 
	P/L3
	4 
	12400 
	36 
	446,400 

	301
	Temporary Posts-General Service
Please use Local/National Salary scales from UNDP where applicable 
	538,272 

	 
	GSL (6)
	4 
	6408 
	48 
	307,584 

	 
	GSL (5)
	4 
	6408 
	36 
	230,688 

	302
	General Temporary Assistance - Professional
	433,704 

	 
	P/L5
	1 
	17542 
	12 
	210,504 

	 
	P/L3
	2 
	12400 
	18 
	223,200 

	302
	General Temporary Assistance - General Service
Please use Local/National Salary scales from UNDP where applicable 
	76,896 

	 
	GSL (4)
	1 
	6408 
	6 
	38,448 

	 
	GSL (3)
	1 
	6408 
	6 
	38,448 

	303
	Retreats and supplementary conference services
	6,000 

	 
	[image: image158]Contractual services 
	6,000 

	304
	Consultants
	7,500 

	 
	Personal Service Fees - Consultants
	7,500 

	305
	Other personnel related costs
	9,000 

	 
	Overtime
	9,000 

	308
	Travel of staff[image: image159]
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	96,119 

	 
	Other Official Travel of Staff
	96,119 

	311
	Training
	23,919 

	 
	Upgrading of Substantive Skills 
	23,919 

	 
	 
	 

	 
	 
	Staff

	 
	Total Staff Costs
	2,834,634 

	 
	13% programme support costs 
	368,502 

	 
	Total requirements
	3,203,136 

	 
	 
	Non-Staff

	 
	Total non-staff costs
	133,538 

	 
	13% programme support costs 
	17,360 

	 
	Total requirements
	150,898 

	 
	 
	Total

	 
	Total Project cost
	2,968,172 

	 
	13% programme support costs 
	385,862 

	 
	Total requirements
	3,354,034 
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 STAFF POSTS for Budget Lines 301 and 302 

	
REGULAR BUDGET POST - Professional (Fixed and international staff contracts)

	
	
	Grade
	Post Number
(if any)
	Title
	Name of staff 
	Number
of Months
	
	

	
	
	
	
	
	First Name 
	Last Name 
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REGULAR BUDGET POST - General Service (headquarter, local and national staff)
	
	

	
	
	Grade
	Post Number
(if any)
	Title
	Name of staff 
	Number
of Months
	
	

	
	
	
	
	
	First Name 
	Last Name 
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301 - TEMPORARY POST - Professional (Fixed and international staff contracts)
	
	

	
	
	Grade
	Post Number
(if any)
	Title
	Name of staff 
	Number
of Months
	
	

	
	
	
	
	
	First Name 
	Last Name 
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301 - TEMPORARY POST - General Service (headquarter, local and national staff)
	
	

	
	
	Grade
	Post Number
(if any)
	Title
	Name of staff 
	Number
of Months
	
	

	
	
	
	
	
	First Name 
	Last Name 
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302 - GTA POST - Professional (Fixed and international staff contracts)
	
	

	
	
	Grade
	Post Number
(if any)
	Title
	Name of staff 
	Number
of Months
	
	

	
	
	
	
	
	First Name 
	Last Name 
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302 - GTA POST - General Service (headquarter, local and national staff)
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Bottom of Form

Narrative description 

	Temporary Posts
(301)
  
	OD posts requiring submissions to Budget for approval and NOT AVAILABLE FOR USE: 

- P3 HR Monitoring Officer - in connection with HR delegation of authority. 
- P3 - Special Assistant to the Executive Officer 
- G5 Training Assistant 
- G5 Human Resources Assistant 

Mar09: 
Funds redeployed to cover 6 mths funding each for two GTA posts re the Training Assistant and the HR Assistant. 


SUPPLEMENTARY NOTES: 

1. P4 Finance Officer - Post #33264 - M.T. Angulo temporarily occupied by Y. Kim 

2. NEW GS post for Human Resources Section: 

HRS needs one additional GS staff (at the OL level). The section is currently understaffed, resulting in insufficient coverage for the workload of HRS. The new post will cover mainly travel related issues and consultancy. 

TOR 
-Prepare recruitment memos to OHRM, arrange travel and visas and respond to the queries of the new recruits on matters relating to recruitment; 
-Assist the senior HR Assistants(HRAs) in the administration of entitlements and responding to the queries on entitlements; 
-Assist HROs in the recruitment and administration of consultants, and maintain good record of consultants; 
-Perform backup functions for the Monitoring Assistant, especially in the audit of time and attendance, CTO, overtime and flex time; 
-Assist HRAs, HROs and Chief of HRS, as appropriate. 
-liaize with staff, OHRM and other offices, as appropriate, in accomplishing the above. 

VACANT POSTS: 
- P5 Chief, Staff Development & Training Officer - approval received from Budget; in the process of submitting to OHRM for classification. 
- P3 HRO-Monitoring post - awaiting budget approval and has not been advertized. 
- G5 Training Assistant post - interviews have been completed under TVA. 
- G5 Finance Assistant post - recommended candidates have been submitted to CRB. 
- G5 Finance Assistant post - classification recently approved and in the process of posting on galaxy; funds used for Henedina Matulac (GTA). 
  

	General Temporary
Assistance 
(302)
  
	Extension of 2008 GTA posts. 

Mar09: 
Funds redeployed to cover 6 mths funding each for two GTA posts re the Training Assistant and the HR Assistant. 

  

	Retreats, seminars
and workshops
(303)
 
	Estimated cost of venue for EO/AO staff retreat. 
  

	Consultants 
(304)
 
	Estimated cost of consultants: 
- for EO/AO staff retreat - $5,000 
- for EO retreat - $2,500 
  

	Overtime
(305)
 
	Overtime related to additionalwork required during peak periods: HR statistics and reports, preparation of OCHA 200x, Annual Report 200x, Regular Budget submission, IMDIS. 
  

	Travel of Staff
(308)
 
	$126,119 per attached template reduced by $30,000 from regular budget appropriations. 
  

	Training 
(311)
 
	1% staff costs of $2,391,930 
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