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	to:
a:
	Mr. Rashid Khalikov, Director
OCHA, New York
	date:
	29 October 2008

	
	
	reference:
	

	through:
s/c de:
	Ms. Shea Gopaul,Chief

Executive Office
	
	

	
	
	
	

	from:
de:
	Steve O’Malley,
Chief, CERF Secretariat
	
	

	
	
	
	

	subject:
objet:
	Assignment of Mr. Brian GROGAN (590716) to CERF 
	

	
	
	
	

	
	
	
	


1. This memorandum is a formal request for OCHA to reassign Mr. Grogan, to the CERF Secretariat, for an initial period of two months, beginning 1 November 2008.

2. Subsequent to the recommendations of the recently concluded Two-year Evaluation of the CERF Secretariat and at the advice of the CERF Advisory Group, we requested and received approval, from the Office of the Controller, for the creation of the Fundraising, Information and Reporting Section to replace the Reporting Unit.  This Unit has to be strengthened with the addition of a new P-4 post as a humanitarian officer.  This additional post will require classification and will be advertised at the beginning of 2009. A temporary vacancy announcement will be issued as soon as possible.
3. The CERF Secretariat therefore requests his assignment to this P-4 position for a period of two months, as Humanitarian Affairs Officer at the P-4 level. It is expected that by mid 2009 the recruitment process for this post will be finalized.  
3. Thank you for your kind assistance in this matter.

	cc:
	Ms. Christina Gomez
Mr. Robert Picistrelli

Ms. Abebetch 
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