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June 2004 Circulation of Associate Expert Vacancies to
Donor Countries '

We are currently in the process of preparing our periodic
distribution of BAssociate Expert vacancies to the  donor
countries to be released on 18 June 2004.

In this regard, we kindly request that you review the attached
list of wvacancies and confirm the viability of the posts.
Please feel free to add new job descriptions to the list. Any
vacancy, for which we already have a commitment for a
candidate, or funding of a post, is intentionally excluded.

As a reminder, please note that the donor countries have
established a format for the Job descripticons and have
requested the submission of our circulation in electronic form.
It is requested that this 1s strictly adhered to in the
preparation of job description(s). Attached are the formats in
English and French versions for your perusal. In crder to
conform to the standards set by the donor countries, you are
requested to submit all Jjob descriptions accordingly. An
organizational chart of the office where the associate expert
will Dbe assigned should also be attached. We will only
circulate job descriptions that have all the required elements
and those that comply with the accepted format.

Kindly submit all your Jjob descriptions electronically to Ms.

Lissy Joseph [josephl@un.org] latest by 10 June 2004. The next .

circulation will be in October 2004.

Thank you for your attention.

OCHA/NY
Mr. Ma;tin Harrich MAY 26 2004

Focal poini LW JRE, 18 Just Oy
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Standard format for ASSOCIATE EXPERT positions

Request from
(Please indicate the Organization/Office)

JOB DESCRIPTION

General Information

Title: Associate Expert in:
Duration:

Date Required:

Duty Station (location, sector):

Supervision

Direct supervision by Mr./Ms

Title of the supervisor:

Content and methodology of the supervision:

Duties, responsibilities and output expectations:

Qualifications and experience

Qualifications:

UN competenmes (Refer to OHRM guldehnes)
Work experlence

Learning Elements

It goes without saying that the learrung elements result from the tasks the ASSOCIATE
EXPERT has to carry out during his/her assignment. The learning elements in the job
description should be defined in the form of measurable results, for instance:

After the assignment the ASSOCIATE EXPERT will be able to
= Write assessment reports

*  Assess project proposals

» Draft project budgets according to UN standards -

Formulate job descriptions and project documents to address environmental problems in

the region

» To monitor progress in solving the industrial pollution problems and to formulate
remedial action proposals

= FEtc.

Background information

The information should include:

=  General information about the organlzatlonal structure of the local UN organization
(including an organigram)

»  General outlines about the programme or project the ASSOCIATE EXPERT will be
working in (history, recent developments, etc)

= Qutline about planned developments concerning the programme/ project

» Information about the living conditions at the post is appreciated.




Format standard pour le deSCriptif de poste des Experts Associés

Requéte de
(Pri¢re de bien vouloir indiquer I'Organisation/ le bureau)

DESCRIPTION DE POSTE

Information générale

Titre du poste: Expert Associé en:
Durée:

Date requise :

Lieu d'affectation (secteur d'activité):

Supervision

Superviseur direct: M. /Mme

Titre du superviseur :

Contenu et méthodologie de la supervision:

Fonctions, responsabilités et valeur ajoutée attendues

Qualifications et expérience

Qualifications

Compétences des Nations Umes (référence aux lignes directrices du bureau de la gestion
des ressources humaines)

Expérience professionnelle

Eléments d'apprentlssage

Il va sans dire que les éléments d'apprentissage dépendent d1rectement des taches que
l'expert associé devra accomplir au cours de son affectation.

Les éléments d'apprentissage contenus dans le descriptif de poste doivent étre définis
sous forme de résultats mesurables, par exemple :

Aprés I’affectation I'expert associé sera capable de

- rédiger des rapports d'activité

- évaluer des propositions de projet

- préparer le budget du projet conformément aux principes définis par 'ONU

- préparer des descriptifs de poste et des documents permettant de répondre aux enjeux
environnementaux de la région

- superviser le progres réalis¢ dans le traitement des déchets 1ndustr1els et élaborer des
propositions pour faire face a ce probléme :

- ete. E




Information sur le cadre général

Cette information doit inclure:

- de l'information générale sur la structure organisationnelle de I'agence locale des
Nations Unies (dont organigramme)

- les grandes lignes du programme ou du projet dans lequel va trava1ller ! expert associe
(historique, développements récents, etc.)

- les développements prévus dans le cadre du programme/ projet

- les informations concernant les conditions de vie sur le lieu de travail sont utiles




