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CHECK-OUT  FORM
(to get clearance from each Section Chief)
	NAME:
	GOMEZ, Cristina
	TITLE:
	HEAD, Recruitment Cell

	UN INDEX NO.:
	269935
	SECTION:
	Recruitment Cell

	DATE OF DEPARTURE:
	15 July 2010
	NEW DUTY STATION:
	Santo Domingo

	BANK DETAILS _________________


	_________________

	
	Checking Account (CHASE) # 150-1175-2765 – New York UN Branch


	Section/Office/Unit
	Name of official
	Date
	CLEARED Yes/No
	Signature/ Remarks

	Transport
 Clearance on the following:
· Liberty               
· Accident             


	
	
	
	

	CITS/Communications IT
· Return of IT/Communication Equipment.
	
	
	
	

	PCIU 
· Clear all equipment
	
	
	
	

	Security 
· Return of ID Card


	
	
	
	

	Human Resources                                            

· Travel                      FORMCHECKBOX 

· E-pas                         FORMCHECKBOX 

· Handover Notes     FORMCHECKBOX 

· Attendance              FORMCHECKBOX 


	
	
	
	

	Finance
· Provide Bank Details(see above)
	
	
	
	


After completion kindly return form to Human Resources Office.







