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PART 1

CONSTITUTION

1.   In accordance with established procedures and pursuant to paragraph 1 of the Convening Order dated _____________ 

      (see annex A), a Headquarters Board of Inquiry was convened to investigate and report 

      on Case Number _______.  

2.   The Board received an initial briefing from Mr./Ms. ,  Legal Officer, on ___________________ on the applicable rules and procedures.   

PART 2

DESCRIPTION OF THE INCIDENT
 NOTE: PLEASE KEEP THE DESCRIPTION TO A FEW PARAGRAPHS.


  THIS IS NOT THE PLACE TO RECOUNT THE ENTIRE SEQUENCE OF EVENTS.

1.      

2.      

3.

PART 3

DELIBERATIONS

NOTE: THE FOLLOWING BELOW ARE MERELY SUGGESTED APPROACHES.

GENERALLY, PRESENT A PICTURE OF WHAT THE BOARD WAS FACED WITH (DOCUMENTS, AVAILABILITY OF WITNESSES, ETC), THEN THE ISSUES THAT WERE OBSERVED AND THE APPROACHES THE BOARD DEVISED TO ADDRESS THEM; AND THE INEVITABLE CONCLUSIONS ARRIVED AT.

The conclusions derived from these deliberations can then be laid out succinctly in PART 5

1.
In the course of its overall deliberations, the Board reviewed (include all documents reviewed)
2.
Include the main issues the Board was seeking to address and resolve. 
3.
The Board focused on reassessing the facts associated with the following questions:

A. What was the sequence of events?

i.
The Board noted that………… (as per ……report…attached as annex..)
ii.
etc.
B. Was Mr………under the influence ………….

C. What caused the accident?

D. Etc…..

4. In the early stages of its deliberations, the Board resolved to settle to its fullest satisfaction these basic points of order:

PART 4

 FINDINGS
1. The following Findings are required from a HQ BOI in cases of vehicle accidents:

a. Time, Date and Place of Accident.

b. Identification of Vehicles involved.

c. Identification of Persons involved.

d. Identification of any Person(s) Injured or Killed.

e. Weather, Lighting and Road Conditions at the time the Accident occurred.

f. Cause of the Accident.

g. Identification of any Person(s) Responsible for the Accident.

h. Identification of Damage to Vehicles and/or other Property.

i. Identification of UN / Local Police who Investigated.

j.   Actual or Estimated Cost of Repairs to the Vehicle(s) Involved.

k. Names and Addresses of Insurers of the Vehicles Involved.

l. Whether or not the Driver involved, if Mission Personnel, was on Duty at the time of the Accident.

m. Whether any UN rules, regulations, orders or instructions were contravened.

PART 5

CONCLUSIONS 

Having reviewed all the available documentation, the Board concluded that:

a.   

b.   

c.   


d.


e.

f.


PART 6

 RECOMMENDATIONS
The Board wishes to make the following recommendations:  (usually these are auggestions aimed at avoiding recurrence)
a.
 

b.


c.


d.


PART 7

ANNEXES
A. Convening Order for Headquarters BOI No. ______ dated ________.

B. Contingent BOI

C. List all of the relevant documentation examined and considered in the deliberations.

Etc etc etc

PART 8

SIGNATURES
___________________
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