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 Office for the Coordination of Humanitarian Affairs

INTEROFFICE  MEMORANDUM

	TO:         
CLEARANCE OFFICERS FOR:             


A:       
- Reference
S-1158

- Garage Administration
CB-021
	DATE:


	
- Archives
Q-328

- Library





L-1B-10

- Locksmith
S-B2-8A

- Staff Emergency Fund

S-505


- Telephone (Sergio)
S-3600

- Office Equipment (ITS)
S-3600- 



	REF:         /

	FROM: 
Martin Harrich, Administrative Officer
DE:
Office for the Coordination of Humanitarian Affairs




	

	SUBJECT:

OBJET:   
PAYROLL CLEARANCE

	

	
	


1. The following staff members will be leaving the Organization on the dates indicated against their names.  Please indicate your clearance number, sign the form, and return one copy to this Office, room S-3600 as soon as possible.  The second copy is for your records.


Index #       
Name 
 EOD  
COB
Functional Title/Grade    
  Clearance #                                                                                     

1





___________ 

2.  





___________

3.





___________

4.





___________

5.





___________

PROCESS AND CLEARANCE FORM
HB:  …..                Date of Call:……………….. 
Clearance No.: ARC……….……..

Requestor for Clearance …D. Arriazola….             Room No:  S-3600 Ext: 7-2040…………

Dept./Office:  Office for the Coordination of Humanitarian Affairs
	Name:…………………….                             Category/Level…………..

EOD:……………………..……Departure date (COB):  ………………………………

	P4 & ABOVE ONLY

Room No: ……….……………                   Ext: ………………………

Department/Office:…Office for the Coordination of Humanitarian Affairs
Division/Section/Unit : ……………………………………………………………….

Functional Title:… ……………………………………………………………………..

Reason for Leaving:……………………………………………………………………




� EMBED PBrush  ���
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