	As the Head of the Recruitment Cell/UNSOA, ensure that staff within recruitment prepare, review and provide comments as well as take action ensuring that UNSOA and UNPOS would recruit and retain qualified candidates. Keep abreast of UNPOS/UNSOA's mandates and changes of mandates and their implications on the staffing of both offices. Assess staffing needs, and provide career counseling to staff.
Success criteria: become operational and fully staffed in a reasonable time-frame. 

	2.
	Plan and manage the Staffing of UNPOS and UNSOA and ensure the recruitment and placement of the best qualified and motivated candidates to meet the operational needs of  offices mentioned above. Ensure that recruitment is done within the laid down policies and, at the same time, ensure fair, transparent and competitive process in filling vacant positions. Normally candidates should report for duty within 30 days of selection. Prioritize the filling of key, urgent vacancies as a result of proper vacancy management.
Success criteria: Timely filling of vacant posts to ensure minimum operational disruption within UNPOS and UNSOA. Recruitment accomplished within established policies. Filling pots with qualified personnel. 

	3.
	Oversee an effective post and vacancy management system by providing effective support to Missions in the area of Staffing through effective post and vacancy management by maintaining up to date staffing tables. Ensure close coordination with Managers and Chiefs of Sections in order to forecast vacancies in timely manner and prioritize the filling of those posts.
Success criteria: Timely and appropriate filling of current and anticipated vacancies measured in 30/60/90 day benchmarks. Timely production of statistics for management reporting. 

	4.
	Manage effective rostering within many different occupational groups. Ensure short-lists contain cleared and highly qualified candidates for immediate submission to Managers, as appropriate. Manage vacancy announcement postings in Galaxy as “Mission Specific” as well as temporary vacancy announcements to fill positions and meet operational requirements.
Success criteria: cleared/qualified candidates are readily available to effectively fill vacant positions and that posted vacancies attract qualified candidates. 

	5.
	Motivate staff members within the Recruitment Cell by identifying career development opportunities as well as encouraging personal development. Contribute to the overall management of the Section by proactively identifying ways to improving working processes.
Success criteria: Ensure staff within the Team maintain good working relationships and are motivated. Staff grow professionally by mentoring and attending different career development courses/seminars. 

	6.
	 


