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	To: Director of the Operational Services Division

Office of Human Resources Management

Request for extension of appointment beyond retirement age

	
	
	

	
	I.  Staff member Information
	 FORMCHECKBOX 
 Initial Request        FORMCHECKBOX 
 Extension
	

	
	Index Number: 
	823603
	EOD:  
	20/09/1989
	

	
	Name: 
	Corazon Dela Pena
	DOB:  
	06/09/1946
	

	
	Functional Title: 
	Meeting Services Assistant
	Cat./level:  
	G-6/11
	

	
	Dept./Office: 
	OCHA/INTER-AGENCY STANDING COMMITTEE AND EXECUTIVE COMMITTEE FOR HUMANITARIAN AFFAIRS


	Duty Station: 
	New York
	

	
	
	

	
	II.  Reasons for the request: (Please indicate the reasons in terms of exigency of service and benefits to the Organization)
	

	
	The staff member has a unique knowledge of inter-agency arrangements, and her presence beyond her retirement is key to support the crucial work OCHA does in this field.  In this connection, it should be noted that the head of the Unit, to whom this staff member reports, has exercised maternity leave as of 20  October 2006 and the s/m presence during and after her supervisor's absence on maternity leave will be crucial to support the temporary replacement and help with the handover.   It is essential to ensure continuity and preserve institutional memory, considering the increased number of high-level meetings which are being organized by the Unit, such as IASC-WG, IASC Principals and ECHA Principal and other similar meetings.   
	

	
	
	

	
	III.  Task to be accomplished:
	

	
	Arrange and service (including tele and video conferencing with several remote locations, participants' attendance, process documents) meetings of the Executive Committee for Humanitarian Affairs (ECHA), and of the Inter-Agency Standing Committee (IASC),  as required.  
Support the Head of the Section (IASC/ECHA Secretariat), hence the staff member's presence is crucial to ensure support to the temporary replacement.

	

	
	
	

	
	IV.  Recommended period of extension:
	from:  01/01/2007   to: 31/03/2007
	
	

	
	
	
	
	

	
	V.  Current Status of process to fill the post  (indicate date as appropriate)
	

	
	VA issued on:
	22/09/2006
	VA Number:
	06-ADM-OCHA-410950-R-NY
	

	
	Deadline for application:
	22/10/2006
	Others:  
	Interviews start: 8/12/2006
	

	
	Candidates submitted to Department on:
	     
	
	
	

	
	AP review:
	 FORMDROPDOWN 

	
	
	

	
	Expected EOD of replacement:
	01/02/2007
	
	
	

	
	
	
	

	
	VI.  Executive Officer/Chief of Administration recommendation:
	

	
	Since the Chief of the Section will return from Maternity Leave at the end of February 2007, it is recommended that Ms. de la Pena is extended through the end of March 2007 to enable the training of her replacement and return of her supervisor
	


	
	Maria Luisa Murphy
30/11/2006
Executive Officer/Chief of Administration

Date

              I herewith certify that the internal consultation mechanism has been followed and that this recommendation has been endorsed by the Head of the Department/Office.
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	VII.  OSD recommendation:
	

	
	     
	

	
	
	

	
	VIII.  Superannuation Committee recommendation
	

	
	     
	

	
	
	

	
	IX.  Decision - Assistant-Secretary General (OHRM)
	

	
	     
	

	
	 FORMCHECKBOX 
  Approved
	 FORMCHECKBOX 
  Not approved
	

	
	
	
	
	
	
	
	

	
	     
Assistant Secretary-General

Office of Human Resources Management
	
	Date
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